
 
 

 
 
 

DEALER APPLICATION PACKAGE 
 
 
 

INSTRUCTIONS / CHECKLIST 
 

 

Please fill out completely (type or print clearly) and return to us via fax or email 
with all other required documentation. Thank you. 
 
 

 
 
 
Checklist 
 

____Registration Application 

____Acknowledgement Page 

____Bank Authorization Letter  

____Individual Authorization Letter (one for each representative) 

____Dealership Authorization of Individual (one for each representative) 

____State of Connecticut Sales Tax Certificate 

____Federal Tax Form W9 

____Copy of Voided Business Check 

____Copy of Dealer’s License 

____Tax Resale Certificate 

____Copy of Driver’s License (including all authorized representatives) 

 

185 Welton Street, Hamden, CT 06517 
(203) 787-CARS (2277)    (203) 787-6564 fax 
info@centralaa.com www.centralaa.com 
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ACKNOWLEDGMENT 
 
By signing below Dealer acknowledges it has read, understands, agrees to and received a copy of the Auction Terms and 
Conditions and Auction Trading Policies. 
        
(If a sole proprietorship)      
       ________ day of _________________, 20____.  
      
______________________________________  ______________________________________________ 
Signature of Dealer          Date    Witness 
        
 ______________________________________       
Printed Name of Dealer                                                       
        
(If a corporation, partnership, limited liability company or some entity other than a sole proprietorship) 
 
______________________________________    
Printed Name of Corporation 
       ________ day of _________________, 20____. 
By:______________________________________ 
     Signature of Officer          Date  ______________________________________________ 
         Witness     
______________________________________   
Printed Name & Title of Officer     
 
 

**************** 
 

The undersigned personally guaranties Dealer’s payment and performance under the Auction Terms and Conditions and all 
transactions by Dealer taken pursuant thereto. 
 
The undersigned acknowledges that Central, Inc. shall have the right to refuse to transact business with Dealer, to modify or release any 
and all collateral security, to extend or change time of payment and to settle or compromise with Dealer without notice to the 
undersigned and without discharging or affecting the liability of the undersigned hereunder. This personal guaranty is to be a 
continuing guaranty and the undersigned hereby waives notice of acceptance of this guaranty and presentment, demand, protest and 
any notice of non-payment or dishonor. The undersigned shall be liable as principal debtor(s) and not merely as surety (or sureties), 
and the bankruptcy or any assignment in favor of creditors of Dealer shall not affect the enforceability of this personal guaranty. 
 
This personal guaranty shall bind the respective heirs, executors, administrators and assigns of the undersigned, and shall inure to the 
benefit of Central, Inc., its successors, assigns and subrogees. 
 
I / we hereby authorize Central, Inc. to obtain my / our personal credit reports and / or other credit information from third party 
providers on an ongoing basis as Central, Inc. deems appropriate. 
 
Where there is more than one signatory to this personal guaranty, each signatory shall be jointly and severally liable under this 
personal guaranty. 
 
IN WITNESS WHEREOF, the undersigned has (have) executed this personal guaranty this ___________day of 

________________________, 20______. 

 
_______________________________________________________   ____________________________________________ 
Owner / Officer signature as individual               Printed name of signatory 
 
_______________________________________________________   ____________________________________________ 
Owner / Officer signature as individual               Printed name of signatory 

185 Welton Street, Hamden, CT 06517 
(203) 787-CARS (2277)    (203) 787-6564 fax 
info@centralaa.com www.centralaa.com 



Bank Authorization Letter

To Whom It May Concern:

In order to enable the undersigned company to participate in AuctionACCESS s AuctionACCESS System and 
thereby enhance its automotive business and ability to utilize bank accounts in connection with the same, you are 
hereby authorized to do the following:

Release financial credit information, including account statements and credit reports, to AuctionACCESS, 
LLC, its affiliate Auction Insurance Agency, and those customers that subscribe to AuctionACCESSs 
AuctionACCESS System (including Manheim, Inc. and its affiliates, ADESA, Inc. and its affiliates, and all 
other subscribing auctions and customers) Customers

Include the information contained in the attached Bank Reference Letter regarding the undersigned dealership 
and its business checking and other accounts as requested by the AuctionACCESS Customer, 
AuctionACCESS, LLC, and/or Auction Insurance Agency.

Share this information with the AuctionACCESS Customers with whom I wish to register.

The information will be used for business purposes in connection with the AuctionACCESS System and/or affiliated
programs provided for subscribing Customers.  We have agreed that our online or digital signature to this and other 
forms is binding as if personally signed.  Thus, you may rely on any system generated acknowledgment stamp with 
IP address below.

AuctionACCESS ID:

Name:

Address:

Your prompt attention in answering the Bank Reference Letter will be greatly appreciated.

Sincerely,

By:

Its:

Signature of Authorized Signer (Owner/Officer/Manager)

Printed Name of Authorized Signer (Owner/Officer/Manager)

Title of Authorized Signer (Owner/Officer/Manager)
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Form  W-9
(Rev. December 2014)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the 
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.
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2
. 2 Business name/disregard entity name, if different from above

3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any) 

Exemption from FATCA reporting code
(if any) 

(Applies to accounts maintained outside the U.S.)

Individual/sole proprietor or
single-member LLC

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) >

C Corporation S Corporation Partnership Trust/estate

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above 
for the tax classification of the single-member owner.

Other (see instructions) >

5 Address (number, street, and apt. or suite no.)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Requester's name and address (optional)

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return. Examples of 
information returns include, but are not limited to, the following:
  * Form 1099-INT (interest earned or paid)
  * Form 1099-DIV (dividends, including those from stocks or mutual funds)
  * Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)
  * Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)
  * Form 1099-S (proceeds from real estate transactions)
  * Form 1099-K (merchant card and third party network transactions)

   *  Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)
   *  Form 1099-C (cancelled debt)
   *  Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to provide 
your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might be subject to 
backup withholding. See What is backup withholding? on page 2.
By signing the filled-out form, you:
1. Certify that the TIN you are giving is correct (or you are waiting for a number to 
be issued),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share effectively connected incoming, and
4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)

-

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see Part I instructions on page 3. For other entities, it 
is your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 
3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Part I Taxpayer Identification Number (TIN)

Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I 
am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup 
withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you 
have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or 
abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA) and generally, payments other than interest and 
dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions on page 3.

Part II

Sign
Here

Signature of
U.S. person >

Social security number

Employer identification number

or

--

Date >
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